Parish Trustee Job Description

The two lay trustees of the parish, together with the Archbishop, Vicar General and Pastor, constitute the Board of Directors of the Parish Corporation.  

The trustees are the members and officers of the civil corporation registered with the state.  Their role fulfills civil statute requirements.  Trustees are not required to serve on Parish or Finance Councils.  However, Trustees must have access to all information required to fulfill their responsibilities.

The term of office for Trustees is two (2) years.  The Trustee may be re-appointed twice, and serve for a maximum of six (6) years.  A Trustee serving the maximum of 6 years may be re-appointed after being off of the Board of Directors for a minimum of 1 year.

Trustees are not liable in civil law suits for any act or omission if such act or omission was made in good faith, was done within the scope of the trustee’s responsibilities as a trustee, and did not constitute willful or reckless conduct.

The Parish Council shall appoint the lay trustees.  The Pastor may nominate a Trustee, but the Parish Council shall make the appointment.  The Pastor shall then submit the name(s) of the Trustee in accordance with the statutory requirements.

The Certificate of Incorporation states that the purpose of the parish corporation is to manage the temporal affairs and promote the spiritual, educational and other interests of the Catholic Church in the parish.  Such management and promotion begins with the Board of Directors.

Desired skills of the lay Trustees include:

1. Understanding of financial and accounting principles, and

2. Understanding of or experience with deeds, mortgages, contracts and/or documents related to the financial and legal elements of the corporation.

As stated in the Certificate of Incorporation, the duties of the Board of Directors are:

1. To adopt corporate By-Laws for the proper government of the corporation and the management of the property and business thereof.

2. To amend the corporate By-Laws.  Amending the By-Laws must be by unanimous consent of the Board of Directors.

As stated in the corporate By-Laws, the duties of the Parish Trustee are:

1. To consult with the Parish Council on all important matters pertaining to the care and temporalities of the Parish.

2. To examine and approve, at least once a year, the Parish accounts and to publish and make available to the congregation a detailed report of all receipts and expenditures, within 45 days of the close of the fiscal year.

3. To authorize deeds, mortgages, contracts, evidences of indebtedness, documents of whatever form affecting the property of the corporation or entailing a monetary obligation.

4. To consent to the expenditure for the equipment, remodeling or new construction costing in excess of $15,000.  Such expenditures require unanimous consent of the Board of Directors.

5. To consent to any indebtedness resulting from operating deficits in excess of 5% of the prior year’s annual operating budget.  Such approval requires unanimous consent of the Board of Directors.

6. To repeal or amend the corporate By-Laws.  Such action requires unanimous consent of the Board of Directors.

7. The trustee serving as secretary of the Board of Directors has the additional duty of notifying the other directors of the times of Board meetings and keeping the minutes of such meetings.

8. To hold an annual meeting of the members of the Corporation and the Board of Directors within forty five (45) days of the close of the fiscal year.

To remove a corporate director who becomes unfit for the duties of office or incapable of performing such duties.  Causes for which a Director may be removed are physical inability to perform the duties of the office, prolonged neglect to perform such duties or to perform them properly, persistent refusal to observe in the transaction of the business of the corporate board the statutes and rules of the Archdiocese of Saint Paul and Minneapolis, or the rules of the general and recognized discipline of the Roman Catholic Church or public personal conduct at variance with the laws of the Roman Catholic Church.
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